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Arizona Relay Service 7-1-1 
211 W. Aspen Ave. 

Flagstaff, AZ  86001 

January 21, 2016 

 
Dear Facility User Representative: 

Flagstaff Recreation is accepting requests from Flagstaff sport organizations wishing to utilize 
City of Flagstaff and Flagstaff Unified School District outdoor playing facilities during non-

school hours for the year 2016. Flagstaff Recreation department will coordinate the facility 
allocation process. Complete all of the enclosed forms and return them to the Flagstaff 

Aquaplex, 1702 N. 4th St., Attn: Athletics, or you can mail them to: Recreation Services,     

211 West Aspen Ave., 86001, Attn: Athletics, NO later than Friday, February 12, 2016. 
Organizations assigned use of these facilities will be required to provide the following items 

prior to a permit being issued: 

A. A $200 damage/clean-up deposit payable to the City of Flagstaff. Remaining funds will 

be returned at the end of season. 
B. A current listing of board member names, titles, addresses and telephone numbers. 

C. Certificate of Insurance with Endorsement.  Comprehensive public liability insurance 
coverage naming the City of Flagstaff and Flagstaff Unified School District as additional 

insured. Minimum coverage shall be $1,000,000 general liability and $2,000,000 aggregate. 

D. Copy of County Health Department permit to receive a City license to operate any food 
concessions. 

E. Signed 2016 Field Use Agreement from all coaches and board of directors involved in 
the organization. 

F. Attendance of coaches and/or board president at a Recreation/School District field 
maintenance meeting at the Flagstaff Aquaplex, Tuesday, March 8th, 2016 at 6:00 p.m. 

 
I appreciate everyone’s cooperation in working together last season. Because of the limited 

field inventory, it is important that we understand everyone’s needs. Please request ONLY the 

fields you need. CLOSURES for 2016: Foxglenn East Soccer Field beginning Labor Day 
Weekend. There may be other times where fields may need to be shut down for 

maintenance purposes. Fees for practices/games for Youth Non-Profit groups are: 
$6.75 per Participant per season ($13.50 max per Family). 

 
Please contact me at (928) 213-2310, or e-mail at tjohnson@flagstaffaz.gov if you any 

questions, concerns or suggestions. 
 

Sincerely, 
 

 

Tyrone Johnson 
Recreation Supervisor  

 
Cc:  Rebecca Sayers, Interim Recreation Director 

 Dan Carrick, Recreation Program Coordinator  

mailto:tjohnson@flagstaffaz.gov


 
 

                                                            Received: __________________ 

CITY OF FLAGSTAFF RECREATION 

FACILITY ALLOCATION REQUEST 2016 
April 1-Dec 1, 2016 

 

Name of Organization: _______________________________________________________________________ 

Contact Person: _______________________________ Title: ________________________________________ 

Address: ________________________________________________________ Zip Code: _________________ 

Home Phone: _______________ Work Phone: ______________ Email: _______________________________ 

2015 Totals: # of Teams: _____________ # of Players: _____________ # of Volunteers: ______________ 

2015 Gross Revenue: $_____________ 2015 Net Revenue: $_____________ # of Scholarships: ___________ 

Please list the improvements/maintenance your organization contributed to facilities used during 2015. 

(Field: _______________) ____________________________________________________________________________ 

(Field: _______________) ____________________________________________________________________________ 

(Field: _______________) ____________________________________________________________________________ 

(Field: _______________) ____________________________________________________________________________ 

Please list the improvements/maintenance your organization will contribute to facilities, if allocated, in 2016. 

(Field: _______________) ____________________________________________________________________________ 

(Field: _______________) ____________________________________________________________________________ 

(Field: _______________) ____________________________________________________________________________ 

(Field: _______________) ____________________________________________________________________________ 

Please list major events or programs held during 2015, which financially benefited your organization (i.e. 
tournaments, fundraisers, paid advertising, signs, concessions, etc.): 
 

1.                  

2.                  

3.                  

Please give registration information – Registration dates, where it is being held, who may participate, how much 
does it cost, and contact # for questions.  Depending on availability, your league information will be published in 
Cityscape, which goes to every household in Flagstaff. Publications go out on a Quarterly basis. (Jan – Mar, Apr – 
Jun, Jul – Sept, Oct – Dec). 
 

               

                

                

                

                 
 

Fees: Practices/Games – $6.75 per participant/per season ($13.50 max per family) 

 

 

 

 

 



CITY OF FLAGSTAFF/F.U.S.D. FACILITY USE AGREEMENT 2016 

All members of your organization must follow the following terms and conditions: (Coaches, Players, Volunteers and Spectators). 

1. No smoking or use of tobacco products permitted on Flagstaff Unified School District (F.U.S.D.) property 
(fields and/or parking lots). 

2. No alcoholic beverages are permitted on any F.U.S.D. property (fields and/or parking lots). 
3. No alcoholic beverages are permitted on any City of Flagstaff fields during a youth event. 

4. No glass containers or pets are allowed on City of Flagstaff or F.U.S.D. fields. 

5. Adult sponsors are responsible for supervision of youth at all times. 
6. Users must keep the area clean and free of litter – fields, fences, dugouts, bleachers, and parking lots, portable and/or 

permanent restrooms. 
7. Do not drink water from any dispenser other than public water fountains.  Reclaimed water is used at city and school fields 

for irrigation purposes. 

8. All teams are required to have a copy of the field use agreement and permit with them at all times. 
 

Field Specific 
 

1. DO NOT PLAY ON THE FIELDS WHEN THEY ARE POSTED CLOSED OR ARE CLOSED ON THE WEATHER “HOT-

LINE” PHONE! (213-2399).  If your organization is seen playing on a closed field (due to weather conditions, 
maintenance or off-season closures) the City of Flagstaff and F.U.S.D. will impose a $50.00 fine as a warning.  The second 

offense will result in revocation of permit for the remainder of the season. 

2. BE AWARE OF BARE SPOTS.  Move the goals around or use cones to prevent wearing of high traffic areas. 
3. DO NOT PUT SAND ON THE STABILIZER.  Do not rake stabilizer on to grass, including when you drag the infield. 

4. YOU MUST RAKE AND WATER DOWN HOME PLATE AND THE PITCHING MOUND every night.  Put rubber mat on 
mound after watering (at school fields). 

5. DO NOT TOUCH ANY PART OF THE SPRINKLER SYSTEM (clocks, rain cups, valve boxes, etc.) Please check fields prior 
to use ensuring all sprinkler heads are level with the ground on grass fields. After utilizing hose bib boxes, replace lids to 

avoid a safety hazard. Do not drink out of hoses because of reclaimed water! 
6. NO “SOFT TOSS” OR PEPPERING AGAINST FENCES. This causes the fencing to bow out creating a hazard.  Do not 

allow children to climb up fencing, batting cages and/or dugouts. 

7. PUT AWAY ALL HITTING SCREENS AND OTHER EQUIPMENT. Equipment (drags, rakes, tractor, bases, gypsum, liner, 
fences etc.) must be provided by the organization using the fields. 

8. LOCK GATES ON YOUR WAY OFF THE FIELD. Keep lighting control panel boxes and fenced compounds locked at all 
times during games and at the conclusion of event. When use of Non-City/Non-School locks is approved. City of Flagstaff 

and F.U.S.D. must be provided with a set of keys.  
9. SCHEDULING OF LIGHTS. The City of Flagstaff has implemented Musco’s Control-Link automated lighting system. A 

generic user name and password will be assigned to each user group. All users must complete the online training through 

the Musco Control-Link website. Use of lights allowed only for duration provided for on permit. 
10. NO VEHICLES ARE ALLOWED ON FIELD AREA AT ANY TIME. (Unless prearranged with City of Flagstaff/F.U.S.D). 

11. ALL ONSITE IMPROVEMENTS TO THE BUILDING OR GROUNDS MUST BE SUBMITTED IN WRITING TO THE 
PARKS DEPARTMENT AND APPROVAL MUST BE RECEIVED PRIOR TO ANY WORK COMMENCING. All work 

MUST meet all building codes and/or Parks Department standards.  
12. Trailer Parking. Parking areas or spots will be assigned to organizations needing to use trailers for equipment storage. 
 

Each Organization is providing a $200.00 damage deposit.  Refunds will be made at end of season or rolled 

over for the following year. 

First Offense: A $50.00 fine up to the cost of the repair will be imposed to your organization if these terms and conditions are 

not met. Teams may not play on the allocated fields until this fee is paid in full. 

Second Offense: Organization will be dismissed from the fields allocated for the rest of the contract (permit will be 
revoked).  The organization will have low priority during field allocations the following year. 
----------------------------------------------------------------------------------------------------------------------------------- 

I,   ____________     (PLEASE PRINT), have read the field use agreement above and will pass this 
information on to the rest of the Board Members and Coaches involved with the organization.  Our organization agrees to follow 
the above rules and regulations and understand the offenses for not abiding by this field use agreement.  Following this 
agreement allows our organization to have use of the fields and to keep the fields in the best condition possible. 
 

Organization: ___________________________________________________________________________________ 

Signature (President of Organization): _______________________________________________________________ 

Detach at line and RETURN to Recreation at 211 W. Aspen Ave., Flagstaff, AZ. 86001 
c/o Tyrone Johnson, or fax it to (928) 556-1226. 


